
 

 

  

First Aid Emergency Procedures 
Major injury/illness – CALL AMBULANCE 911 

 When a person cannot or should not be moved 

 Breathing difficulty or suspected heart attack  

 Summoning First Aid:  
If first aid is required, contact the office immediately and have first aid staff paged. Provide first aid 
attendant with the following: 

 Location of injured/accident;  

 Nature of injuries;  

 Number of injured;  

 Equipment needed (ie. AED);  

 If  ambulance is required  

Emergency Instructions:  
1. Call 911. After calling 911, call District Principal, Health and Safety to advise at (250) 897-5133. 
2. When requesting ambulance, state School District No. 71, the building name/address and room location. 
3. Enlist the aid of nearest person (when available) to go to the designated “Emergency Entrance” of the 
building to await arrival of emergency vehicles and to direct the emergency personnel. 

 

Unconsciousness: 
1. 1.  Assess responsiveness. Call 911. 

2. If no signs of life, open the airway, check breathing   
and pulse.  If not breathing, give 2 breaths.  If no 
pulse, begin CPR. 

2. 3. Place breathing person on their side (recovery 
position and monitor). Call for AED as necessary. 

3. 4.  Keep person comfortably warm.   
4. 5. Continue to monitor for responsiveness until 

emergency personnel arrive. 
 

Seizures: 
1. Protect the person from injury while seizure lasts.  
2. Do not use force to restrain person. 
3. Only move the person if in danger. 
4. Do NOT put anything in their mouth. 

Bleeding: 
1. Apply direct pressure to the wound. 
2. Elevate the wound. 
 

Bones and Joints: 
1. If injured person must be moved, immobilize 

injured part.  
 

Choking:  
1. Determine if person is choking. Offer to help. 
2. Hold person from behind and have your head to 

the side of theirs. 
3. Give a series of 5 abdominal thrusts and 5 back 

blows with the heel of the hand between the 
shoulder blades until object pops out or the 
person drops to the ground unresponsive.  

4. If person becomes unconscious, begin CPR.  Call 
911. 

Documentation: 
1. First aid attendant completes First Aid Record (WorkSafeBC form 55B23) 
2. Employee completes and signs Worker’s Report of Injury (Form 6A) 
3. Employer completes and signs Employer’s Report of Injury (Form 7) and Incident Report and Investigation 

Form 
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